Malvern Wells Parish Council
 Co-option application form

Please complete this form to be considered as a candidate for membership of the parish council then return to clerk@malvernwells-pc.gov.uk with a covering letter and/or CV detailing how your experience and skills will be of benefit to the Parish Council.

	Title:
	

	Name:
	

	Address:
	

	Email:
	

	Tel/Mob:
	


	
Qualifications (as provided in the Local Government Act 1972, s79):
You must be able to answer “Yes” to at least one of the following four questions; please answer all the questions by selecting the relevant Yes or No box.
                                                                                                                         Yes         No
	1. Are you registered as a Local Government Elector for the area of Malvern Wells Parish Council?
	
	

	2. During the whole of the last 12 months have you resided in the Civil Parish of Malvern Wells, or within 3 miles (4.8 kilometres) of it?
	
	

	3. During the whole of the last 12 months have you occupied (as owner or tenant) land or premises in the Civil Parish of Malvern Wells?
	
	

	4. During the whole of the last 12 months has your main place of work been within the Civil Parish of Malvern Wells?
	
	



Disqualifications (as provided in the Local Government Act 1972, s80):
If you answer “Yes” to any of the following six questions it is likely that it will not be possible to co-opt you to the Parish Council. Please answer all the questions by selecting the relevant Yes or No box. All information will be treated in the strictest confidence.
                                                                                                                          Yes        No
	1. Do you now hold, or have you in the last 12 months held, any paid office or any other position of profit with this Council?
	
	

	2. Have you ever been surcharged by the District Auditor for £500 or more?
	
	

	3. Have you ever been disqualified by a Court from holding Public Office?
	
	

	4. Have you ever been declared bankrupt?
	
	

	5. Have you ever been convicted of any offence where the sentence of imprisonment was more than 3 months (even if sentence suspended)?
	
	

	6. Have you ever been found guilty of corrupt or illegal practices under Election Laws?
	
	



☐  Select this box to confirm that you have read and understood ‘Co-Option Supporting Information’ and ‘Procedure to Co-opt a New Councillor’ provided with this form. 

☐  Select this box to agree to the Council retaining your contact details should further vacancies arise.

If you have any questions or comments regarding this form please contact the Clerk (Katie Jeffreys) by email clerk@malvernwells-pc.gov.uk or by phoning 07988 427507.


Malvern Wells Parish Council
Co-option Supporting Information


There are no formal qualifications needed to become a Councillor. However, as the Parish Council is a statutory body, to stand validly nominated you must fulfil the following: 

You must be: 

· 18 years of age or over at the date of nomination; 
· a Commonwealth citizen, a citizen of the Republic of Ireland or a citizen of another Member State of the European Community and 
· a local government elector within the parish; or 
· have worked in the parish for the last 12 months; or 
· have lived in the parish, or within three miles of it, for the last 12 months; or 
· owned land/property in the parish area for the last 12 months. 

You cannot stand if:

· You are disqualified from being elected by reason of any disqualification set out in section 80 of the Local Government Act 1972 or section 79 of the Local Government Act 2000.

It is desirable for members to have an interest in and understanding of local affairs and the local community, with a willingness to represent the Council and its residents and the ability to communicate clearly and effectively.  Members should be willing and able to work with the parish council’s partners such as local charities and voluntary groups, other parish councils and principal authorities as well as with fellow members.

The Parish Council’s Members’ Code of Conduct, provided with this application form, relates to the standards required of members of the Council and includes an outline of the Ten General Principles of Public Life.

If your application to be co-opted is successful, you will be required to complete the Members’ Register of Interests.  The completed forms are held by the Monitoring Officer at Malvern Hills District Council and published on their website with a link to the parish council’s website.  A blank copy is provided with this application form.

As a councillor you will be expected to attend all scheduled meetings; Malvern Wells Parish Council meets on the last Wednesday evening of each month (except from August and December).  The various committees will meet at other times and report to the full council meetings.  Basic councillor training will be available.

More information about the parish council can be found on the website:

www.malvernwells-pc.gov.uk

For any further information please do not hesitate to contact the Clerk to the Council by email clerk@malvernwells-pc.gov.uk









Malvern Wells Parish Council
Procedure to Co-opt a New Councillor

Procedure to fill a vacancy post-election

1. Elections to membership of the Parish Council are held every four years.

2. In the event of fewer candidates standing for election than there are seats available, then those candidates validly nominated will be elected unopposed and the remaining seats will be filled by co-option at the earliest opportunity and within 35 working days following the fourth day after the election. 

3. Follow procedure from no.7 below onwards.

Procedure to fill a casual vacancy

4. If a member of the council resigns or a vacancy within the council otherwise occurs, as soon as the Chairman has received the members’ resignation, in writing, the Clerk will be notified.

5. The Clerk will notify the Monitoring Officer or Elections Officer at the District Council of the vacancy, who will make a note of the date and, depending on their procedures, will advise the parish council of the relevant dates.

6. The Clerk will publish the official notice of Casual Vacancy for the required period-of-time, as advised by the Elections Officer.  The notice alerts the electorate of the opportunity to call for a by-election.  If there is no call for a by-election within the specified timeframe, the parish council will be free to co-opt a suitable candidate.

7. Members may point out the vacancies and the process to any qualifying candidate(s). 

8. Candidates found to be offering inducements of any kind will be disqualified. 

9. All candidates will be expected to put their request for consideration in writing, using the standard form above, obtained from the clerk or from the website, along with the following additional information where applicable: - reason for wishing to be a councillor, previous community/council work, and other skills that will be appropriate to the council.  It will be a condition of membership that a means of contact by telephone and/or e-mail will be public information.

10. The completed co-option request forms and supporting documents will be circulated to parish council members in advance of the meeting at which the co-option will be discussed.  If Councillors have queries they wish the candidate to clarify, they will submit them to the Clerk who will seek clarification from the applicant prior to the meeting. The co-option will be considered under the specified Agenda Item.

11. A resolution may be put at this stage that the vote be not taken at this stage but may be deferred whilst further enquiries are made.

12. A vote will then be taken by show of hands; all candidates will be considered.

13. If there are more applicants than seats, then the applicant receiving the least number of votes will be deleted and the vote taken again and again etc. until the number of candidates equals the number of vacancies. 

14. Candidates will be furnished with a full agenda of the meeting at which they are to be considered for selection. The Members’ Register of Interests form must be filled in within 28 days and a copy passed on to the monitoring officer. 

15. There will be opportunities for training during the term of office.  
